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Add User as Superuser 

 

1. Enter your UAL username and 
password and click “Submit” 
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2. Click on the “Course Name” where 
your Role equals Superuser 

3. Click on “Manage Users” 

4. Search for the user you want to add. 



                                                

Teaching & Learning Exchange – Technology Enhanced Learning              Page 4 of 9 

 

 
 
Note: You will need to email the user to let them know they have been added. 

Add User as Assessor and Assign to Assessments 

 

5. Select the Superuser Role 
and click “Add” 

1. Click on the “Course Name” 
where your Role equals Assessor 
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2. Click on “Manage Users” 

3. Search for the user you want to add. 

4. Select the Assessor Role 
and click “Add” 
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Note: You will need to email the user to let them know they have been added and assigned to their 
assessments. 

6. Select all the Assessments that 
you would like to assign the 
Assessor to and click “Save” 

5. Click “Modify” next to 
the user name 
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Remove User 

 

 
 
 
 
 

1. Click on the “Course Name” where 
the User needs to be removed from 

2. Click on “Manage Users” 
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Note: You will need to email the user to let them know they have been removed from the course. 

3. Click “Modify” next 
to the user name 

4. Select “Remove User” to 
remove User from Course 
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Further Support  

Additional support is on hand should you require help. Contact the Technology Enhanced Learning team at 
elearning-support@arts.ac.uk 
 

This work by Technology Enhanced Learning, University of the Arts London is licensed 
under a Creative Commons Attribution-NonCommercial-ShareAlike 3.0 Unported License. 
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